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Y%S ,xld NsCIq úYajúoHd,h  -  wkqrdOmqr  

BHIKSU UNIVERSITY OF SRI LANKA – ANURADHAPURA   

 

ú.Kk iyldr II fY%aKsh i|ydjk whÿïm;%h  

APPLICATION FOR THE POST OF AUDIT ASSISTANT 

GRADE II  

    

  
01' iïmQ¾K ku  
     Name in Full (Please Underline the Surname)  

  
  
  
  

 

02. uq,l=re iu. ku 

Name with Initials    
   

03' mQcH$uhd$ñh$fukúh o hk j.       
whether Reverend/ Mr./Mrs./Miss.  

   

04' (i)  ;eme,a ,smskh   
    ^,smskh fjkia jqjfyd;a  oekaúh  hq;=h&  
    Postal Address (any change should be                    

     communicated immediately)  
    

    (ii) ÿrl:k wxlh   Telephone No  
 
 

   (iii) úoaHq;a ;eme,a ,smskh  E - Mail Address  

   

05' a.Wmka Èkh    
  Date of Birth    
     b. whÿïm;a Ndr.kq ,nk wjika  Èkg jhi  
        Age as at closing date  

wjqreoao             udih          Èkh  

Year                       Month                Date    
 

wjqreÿ               udi             Èk   
Years                      Month               Date     

06' cd;sl yeÿkqïm;a wxlh     
     National Identity Card No.  

  

 
07' újdyl$wújdyl nj  
     Civil Status  

   

08'  cd;sh  
     Nationality  

   

09'  wd.u  
     Religion  
  

   

10' Y%S ,xld mqrjeisfhla o@ tfia kï" 
 Wmam;a;sfhka o" ,shdmÈxÑ ùfuka o@ 
 ,shdmÈxÑ ùfuka kï ,shdmÈxÑ wxlh  

Whether Citizen of Sri Lanka (state whether 

by descend or by registration. If by     

registration  give reference number) 
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11'wOHdmkh ,enQ mdi,a   
   Schools  Attended  

 

mdi,  
School  

isg  
From  

olajd 
To  

iu;a jQ  
mÍlaIKh  

Examination 

Passed  

j¾Ih  
Year  

     

     

     

 

ie,lsh hq;=hs' $IMPORTANT   

bv m%udKj;a fkdfõ kï" my; i|yka úia;r we;=<;a fï m%udKfha fjk;a lvodishla Ndú;d 
fldg th w.g wuqKkak'  

   If space is not sufficient, use a separate sheet of the same size including the following details and 

attach it to the end  
wod< iy;slj, Pdhd msgm;a wuqKkak'  

       Copies of the relevant certificates shall be attached  

12'wOHdmk iqÿiqlï  
    Educational Qualification  
 ^úYajúoHd, wOHdmkhg fmr& 
(Pre-University)  
  
I.  w'fmd'i ^id$fm<&  

       G.C.E. (O/L)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

úNd. wxlh 
yd j¾Ih  
Index No and  
Year  

úIhhka  
Subjects  

fY%AKsh Grade  
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II. w'fmd'i ^W$fm<&  
      G.C.E (A/L)  
  

úNd. wxlh 
yd j¾Ih  
Index No and  
Year  
  

úIhhka  
Subjects  

fY%AKsh Grade  

    

    

    

    

 

  

13. ;k;=rg wod< úfYaI iqÿiqlï - ^Y%S ,xld jr,;a .Kldêldß wh;kfha m%d:ñl uÜgu Primary 

Level/Licentiate/Foundation Level/CAB I/Executive Level fyda CIMA /HNDA /AAT wdos iqÿiqlï&  

Specific Qualification to the Post - (Primary Level/Licentiate/Foundation Level/CAB I/Executive Level 

of Institute of Charted Accountants in Sri Lanka OR CIMA /HNDA /AAT etc   
  
  

w'w 
x'  

No  

wdh;kh  
Institution  

mdGud,dj  
Course  

  

isg  
From  

 olajd  
To  

 ld,iSudj  
Duration  

  
fY%AKsh$m%;sM, h  
Grade /Result  

w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  

w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  

w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  
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14' úYajúoHd, wOHdmkh University Education  

   ^Wmdê $mYapd;a Wmdê hkdÈh (Degree/Postgraduate Degree )  
  

úYajúoHd,h$ wdh;kh  
University/Institution  

        

Wmdêh/ 
mYapd;a 
Wmdêh  

Degree/Post 

graduate 

Degree  

  
  

úfYaI/ 
idudkH  

Special/ 

General  

ld,iSudj  
Duration  

n,d;aul 
jk oskh  
Effective 

date    

m%Odk  
úIhh$ 
úIhh ka  
Main  

Subject 
/s  

  
udOHh  
Mediu

m  

fY%AKsh$  
fY%AKs 
,l=Kq 
idudkHh  
Class   
/Grade/G 
PA  

w 
jq  

Y  

ud 
i 
M  

os 
k  
D  

w 
jq  

Y  

ud 
i 
M  

os 
k  
D  

I                  

II                 

III                  

 

15' m%:u Wmdêfha úIhh ud,dj$ Subjects followed for the first degree  
  

i'………………………………………………… iii'………………………………………………  
  

ii'…………………………………………………vi'………………………………………………  
  
  

 

16'  I. jD;a;Sh iqÿiqlï  
       Professional Qualifications  
   

iyNd.s;aj$ idudðl;aj$ iyldr idudðl;aj$ fjk;a ms<s.; yels w¾O jD;a;Sh iqÿilï   
Fellowships/Memberships/Associate Memberships/Other Acceptable Part Qualifications  
  

w'wx' 
No 

iqÿiqlu  
Name of the  
Qualification  

wdh;;kh  
Institute  

iqÿiqlï  
iïmQ¾K l< 

j¾Ih  
Qualified 

Year  

j,x.= ld,h wjika jk 
oskh  

Valid Until  igyka 
Remarks wjq'  

Y  
udi  

M  
osk  
D  
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 II. wu;r ämaf,daud"   
    Other Diplomas/Certificates.  
  

w'wx' 
No 

ämaf,daud mdGud,dfõ ku 
Name of the Diploma 

wdh;;kh 
Institute 

isg 
From 

 
olajd 

To 
 

ld,iSudj 
Duration m%;sM,h 

Result 
w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  

w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  

w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  

  
  

  
  

  
  

  
  
  
  

   
  
  
  

   
  
  
  

  
  

                

                

         

         

  
17'  fjk;a NdId m%ùk;djh  

        Proficiency in other languages  
  

 rdcldß lsÍfï yelshdj$ Ability to Work  

Language 
NdIdj  

Very good  
b;d fyd|hs  

Good 
 fyd|hs  

Fair  
idudkHhhs  

No knowledge 
oekqula fkdue; 

Sinhala  
isxy,  

        

Tamil  
fou<  

        

English 
bx.%Sis  
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18' f;dr;=re ;dlaIK mdGud,d (Information Technology Courses)  
  

w' 
wx'  

No  

wdh;kh  

Institution  

mdGud,dj  

Course  
  

isg  

From  

 olajd  
To  

 ld,iSudj  

Duration  

  
fY%AKsh$ 
m%;sM,h Grade 

/Result  

w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  

w 
jq'  
Y  

ud 
i 
M  

os 
k  
D  

w 
jq'  
Y  

ud 
i 
M  

osk  
D  

                

                

                

   
19' ;k;=rg wod< fiajd m<mqreoao$ fmr fiajd kshqla;sh  
     Relevant Work Experience/Previous Employments   
w' 
wx 
'  

N 
o  

wdh;kh  

Institution  

  
;k;=r  

Position  

 isg  
From  

  olajd  
To  

ld,iSudj  
Duration  

w 
jq'  
Y  

ud 
i  

M  

os 
k  
D  

w 
  jq' 

Y 

ud 
i  

M  

osk  
D  

w 
jq'  
Y  

udi  
M  

osk  
D  

  
  

  
  

  
  

  
  
  
  

    
  
  
  

   
  
  
  

  
  

  
  

  
  

  
  
  
  

    
  
  
  

   
  
  
  

         

 

 

20' ^w& j¾;udk /lshdj $ Present occupation  
  

i. oekg ork ;k;=r Post  
  

ii. jegqma mßudKh$ Salary Scale  
  

iii. wdh;kh$ Institute  
  

iv.^iaÓr ;k;=rla o ke;akï ;djld,sl$ fldka;%d;a  
   ;k;=rla o hkak i|yka lrkak'& 
    (State whether a Permanent post or a Temporary/ 

     Contract Appointment)     
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21'  úIh Ndysr l%shdldrlï  

     Extra-Curricular Activities  

w'wx' 
No 

wjqreoao 
Year 

úIh ndysr 
l%shdldrlïj, ku 

Name of the 

extracurricular 

Activities 

wdh;kh$ ixúOdkh wdosh 
Institution/Organization etc 

    

    

    

    

    

    

22'  Tn wksjd¾h fiajhla i|yd neÿïlrhlg w;aika ;nd we;a o?   
       Are you under any obligatory Service?     
     Tõ$ke; ^úia;r imhkak& Yes/No (Specify)  
  

 

 

 

 

 

 

 

 

  
23' {d;Ska fkdjk ks,Odßka fofofkl=f.a kï iy ,smskhka ^ÿrl:k wxl iys;j&  
    Name, address and contact numbers of two persons to whom reference can be made.  
  

ku  
Name 

;k;=r  
Designation 

,smskh 
Address 

ÿrl:k wxl 
Phone/Mobile 
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24. lreKdlr my; i|yka f,aLkj, msgm;a whÿïm;%h iu. wuqKd ;sfí o hkak i|yka lrkak'  
Please confirm whether copies of the following documents have been attached to the application.  
 

     j¾.h 

Category   
whÿïm;%fha fhduq wxlh 
Application reference   

wuqKd we; ^Tõ$ke;& 
Attached ( Yes/No)  

ii  Wmamekak iy;slh Birth Certificate  05   

iii  cd;sl ye÷kqïm; Identity Card   06   

iv  wOHhk fmdÿ iy;sl m;% id$fm< Educational 

Certificates   for O/L   
12(I) 

  

v  wOHhk fmdÿ iy;sl m;% W$fm<  
Educational Certificate for A/L  

12(II) 
  

vi  ;k;=rg wod< úfYaI iqÿilï ikd: lrk 
iy;slm;a Certificates for Specific Qualification 

to the Post  
13 

  

vii  m%:u Wmdê$ mYapd;a Wmdê i|yd jk wOHdmk 
iy;slm;a Educational Cerificates for First 

Degree/ Postgraduates Degrees   
14 

  

viii  jD;a;Sh iqÿiqlï ikd: lrk iy;slm;% 
Certificates for Professional Qualifications  16(I) 

  

ix  fjk;a ämaf,daud$ iy;slm;% i|yd jk 
iy;slm;a Certificates for Other Diplomas 

/Certificates   
16(II) 

  

x  NdId m%ùK;djh ikd: lrk iy;slm;% 
Certificates for Language Proficiency   17 

  

xi  f;dr;=re ;dlaIK mdGud,d iy;slm;% 
Certificates for Information Technology  
Courses /Certificates   

18 
  

xii  m<mqreoao ms<sno fiajd iy;sl  
Service Certificates for experience  

  19 
  

xiii  j¾;udk fiajd kshqla;sh ikd; lrk fiajd 
iy;slh Service Certificate for current 

Employment   
21 

  

xiv  úIh ndysr l%shdldrlï i|yd jk iy;slm;a 
Certificates for Extracurricular Activities   22 

  

  

25' whÿïlref.a m%ldYh  

Applicant's Declaration  
 

fuu b,ä ïm;%fha ud úiska i|yka lrk úia;r i;H jQo" ksjerÈ jQo" tajd nj fuhska iy;sl lrñ' 
fuu úia;r wi;H fyda jerÈ tajd nj ud f;dard .ekSug fmr fidhd.kq ,enqjfyd;a udf.a whÿïm;%h 
m%;slafIam lrkq ,nk njo " f;dard .ekSfuka miqj fidhd.kq ,enqjfyd;a lsisu jkaÈhla fkdf.jd 
fiajfhka my lrkq ,nk nj o uu oksñ'  
  

I certify that all the particulars given by me in this application are true and accurate. I am aware that if 

any particulars are found to be false or inaccurate prior to my selection, my application will be rejected 

or if any particulars are found to be false or inaccurate after my selection, I will be dismissed from 

service without any compensation.  
  

Èkh$Date: …………………….           whÿïlref.a w;aik  
                                  Signature of Applicant  
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rdcH wxYfha whÿïlrejka i|yd muKs'  

For Public Sector Candidates  

  

wdh;kfha$fomd¾;fïka;=fjka ksoyiA l< yels njg wdh;k$ 

fomd¾;fïka;= m%Odkshdf.a ks¾foaYh   

Recommendation of the Head of Institution/Department regarding release   

……………………………………………………………………………………………;k;=r 

i|yd............................................................................................................................... iajdñka 
jykafia$ uhd$ ñh$fuh úiska bosßm;a lrkq ,nk whÿïm; fï iu. Mjk w;r hï fyhlska 
whÿïlre MlS ;k;=r i|yd f;dard.kq ,enqjfyd;a Tyq $ weh fiajfhka ksoyia l< yels 
$fkdyels nj iy;sl lrñ'   

Application for the post of ……………………………………………………………………………… 

submitted  by  …………………………………………………………………………………..…is 

forwarded herewith. If he/she is selected for the said post he/she can/cannot be released.  

 ………………………….   

wdh;k m%Odkf.a w;aik                 

Signature of the head of the Institution    

  

ku                                                                                                                   

Name:    

  

;k;=r                                                                                                                

Designation:    

  

uqødj                                                                                                                  

Seal:   

  

oskh  

Date:  


